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Solo	attorney
Technology	and	network	security	consultant
Network	administrator	for	12+	years
Undergraduate	degree	in	Research	Intelligence	
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Purpose: View	and	remove	metadata	from	files
Cost: $89.00	per	workstation
Available	From: www.payneconsulting.com

Metadata	Assistant



Automatically	remove	metadata	when	sending	
messages	through	Microsoft	Outlook

Metadata	Assistant



Only	works	with	a	few	file	types:
.doc	‐ Microsoft	Word
.ppt ‐ Microsoft	PowerPoint
.xls ‐ Microsoft	Excel
.pdf ‐ Adobe	PDF
.zip	– Zip	archives

Metadata	Assistant



Purpose: Fire/water	protection	for	your	data
Cost: $64.95
Available	From: www.amazon.com
Keep	your	backups	on	hand	and	protected	at	
all	times

Sentry	QA0121	Hard	Drive	Safe



Simply	plug	your	USB	flash	drive	or	hard	drive	
into	the	safe’s	USB	port,	lock	it	and	connect	it	
to	your	computer
It	also	stores	DVDs	and	CDs
Allows	you	to	be	consistent	with	protecting	
your	backups
Especially	if	you	have	a	home	office

Sentry	QA0121	Hard	Drive	Safe



Advantages	over	online	backups:
Faster	backup/restore	time
No	need	to	rely	on	the	Internet
Maintain	the	privacy	of	your	data
Capacity	is	limited	to	the	size	of	your	USB	hard	drive
Waterproof	‐ Floods,	fire	sprinklers,	air	conditioners
No	recurring	costs

Sentry	QA0121	Hard	Drive	Safe



Purpose: Encrypted	USB	hard	drive
Cost: Around	$129
Available	From: Best	Buy,	Amazon,	Tiger	
Direct,	New	Egg,	etc...

Seagate	GoFlex Pro



Small	form	factor,	perfect	for	the	Sentry	hard	
drive	safe
192‐bit,	triple‐DES	encryption
Very	strong	encryption

Automatic	backup	software	included
Capacities	range	from	320GB to	1.5TB
USB	2.0	and	USB	3.0	compatible
Up	to	60	MB/s	and	625	MB/s	transfer	rate

Seagate	GoFlex Pro



Purpose: Scan	for	viruses	and	malware
Cost: Free
Available	From:

www.microsoft.com/securityessentials
Runs	in	the	background	with	very	little	
interaction
Windows	XP,	Vista	and	7	compatible

Microsoft	Security	Essentials



Very	simple	interface	and	non‐expiring	license	
allows	you	to	“set	it	and	forget	it”
Better	performance	than	Norton/McAfee

Microsoft	Security	Essentials



When	a	virus	or	malware	is	found,	just	click	
“Clean	Computer”	and	it	does	the	rest

Microsoft	Security	Essentials



Purpose: Scan	and	remove	spyware	and	
malware
Cost: $24.99
Available	From: www.malwarebytes.org
Useful	even	if	you	have	a	virus	scanner

Malwarebytes



Not	only	removes	malware/spyware,	but	it	
also	prevents	you	from	going	to	malicious	
websites

Non‐expiring	license	allows	you	to	“set	it	and	
forget	it”

Malwarebytes



Purpose: Securely	erase	hard	drives
Cost: Free
Available	From: www.dban.org
Never	discard	an	old	office	computer	without	
securely	erasing	the	data!

Darik’s	Boot	and	Nuke



Formatting	a	hard	drive	does	NOT	erase	the	
data
This	software	writes	random	1s	and	0s to	the	
hard	drive	multiple	times,	making	recovery	
nearly	impossible
Hard	drives	should	always	be	erased	in	this	
manner	before	discarding

Darik’s	Boot	and	Nuke



Command	line	interface,	but	easy	to	operate

Darik’s	Boot	and	Nuke



Purpose: Translate	languages
Cost: Free
Available	From: translate.google.com

Google	Translate



Translate:
Manual	phrases/words
Entire	websites*
Uploaded	documents*

*Formatting	not	always	100%	accurate	for	
websites	and	documents
It	even	pronounces	the	words	for	you

Google	Translate



Purpose: Save	toner	while	printing
Cost: Free
Available	From: www.ecofont.com
“The	font	with	holes”

Eco	Font	– Vera	Sans



Company	claims	you	use	25%	less	toner	or	ink
Three	benefits:
 (1)	Help	the	environment	by	using	less	toner
 (2)	Save	money	by	using	less	toner
 (3)	Easily	tell	which	document	is	a	draft

 Fine	for	internal	memoranda	and	draft	
documents
Not	a	good	choice	for	court	filings

Eco	Font	– Vera	Sans



Purpose: Find	attorney	contact	information
Cost: Free
Available	From:

www.courts.state.md.us/cpf/attylist.html

Maryland	Client	Protection	Fund



Find	attorney	contact	information	quickly
Name
Address
Phone
Year	of	Admission

Maryland	Client	Protection	Fund



Purpose: Find	notary	public	contact	
information
Cost: Free
Available	From:

www.sos.state.md.us/Notary/Notary.aspx

Maryland	Notary	Public	Search



Useful	for:
Challenging	a	document
 Expired	commission	when	signed?

Updating	your	address
Finding	a	notary	public
 Unstamped	signature	on	POA

Maryland	Notary	Public	Search



Purpose: View	300+	file	types
Cost: $46.00
Available	From: www.avantstar.com
View	more	than	300	file	formats	without	
installing	native	applications!

QuickView	Plus



File	types	this	software	will	open:
Word	processing
Spreadsheets
Databases
Presentations
Compressed	files
Graphic	files

QuickView	Plus



Purpose: Legal	research	 50	states	+	Federal
Cost: Free
Available	From: scholar.google.com

Google	Scholar



Limited	Shepardizing
Manual	case	treatment	analysis

Google	Scholar



Purpose: Create	online	satisfaction	surveys
Cost: Based	on	users
1	user	 Free	to	$14.95/month
5	users	 $29.95/month
20	users	 $69.95/moth

Available	From: www.wufoo.com

Wufoo	Surveys



Beneficial	if	you	use	client	satisfaction	surveys
Automate	the	process
Go	paperless
Save	on	postage
Generate	detailed	reports

Wufoo	Surveys



Purpose: Helps	you	draft	better	e‐mails
Cost: Free	(still	in	beta)
Available	From: www.tonecheck.com
Works	with	Outlook
Other	e‐mail	clients	to	follow

Tone	Check



Works	automatically,	just	like	spell	check!

Tone	Check



Purpose: Bypass	automated	voice	systems
Cost: Free
Available	From: gethuman.com
Large	database	of	company	phone	numbers,	
phone	menu	shortcuts	and	fax	numbers

Get	Human



Get	Human



Purpose: Find	out	who	owns	a	website
Cost: Free
Available	From: www.whois.net
Invaluable	if	you	need	to	contact	a	website	
owner

WHOIS



Information	is	not	always	accurate,	but	
reputable	websites/business	usually	keep	
updated	records

WHOIS



Purpose: Search	only	government	websites
Cost: Free	
Available	From: www.google.com/unclesam
Use	Google	to	search	only	state	and	federal	
government	resources

Google’s	Uncle	Sam



Great	to	find:
Forms
Publications
Contact	information
Published	agency	opinions
News	releases

Google’s	Uncle	Sam



Nicholas	B.	Proy

Phone:	(443)	352‐8517
E‐Mail:	nick@proylaw.com
Web:	www.proylaw.com

Thank	You


